Notice to Authors of Papers
I. GENERAL POLICY

JOURNAL SCOPE

Journal of Environment and Safety is an English-language publication of the Academic
Consociation of Environmental Safety and Waste Management, Japan (hereinafter referred to
as "Consociation"). The Journal publishes original research and current topics in the fields of
environment and safety in universities and academic institutions to contribute to the education
and the enlightenment for global environmental preservation and safety culture, as well as the
development of the relevant studies, through the activity of safety and health protection,
environmental protection, solid-waste-treatment, and recycling of resources in universities and
other academic settings. The review process of submitted manuscripts will be overseen by one
of the editorial board members in Consociation. Submission of a manuscript implies that it has
not been published or considered for publication elsewhere (except in the form of an abstract or
as part of a published lecture or academic thesis or author's own patent disclosure). Prospective
authors should follow the instructions for submitting a manuscript. If you have any questions

about the submission process, you may contact the editorial office.

TYPES OF CONTRIBUTION

1) Research Papers: Significant and complete research works.

2) Short Communications: Brief reports that call attention to new ideas or data that are
especially timely even though at an early stage of development.

3) Correspondence: Comments and discussion concerning articles previously published in the
journal.

4) Reviews: Critical reviews of researches in areas appropriate to the journal. Prospective authors
are asked to consult with Editorial Board to check the suitability of their topics.

5) Topics & Reports: Introduction of events or minutes of conference and symposium in the
subjected areas of this journal.

6) Commentaries (invited only): A forum for experts to inform readers about their views on key
issued, significant progress, or crucial problems that need to be solved.

7) Proceedings: Findings presented at important scientific meetings around the world sponsored
by Consociation.

Maximum printed pages (4000 letters per page as a rough guide)
Research Paper and Review : 10 pages
Short Communications, Correspondence, Topics & Reports : 4 pages
Proceedings : 4 pages



COPYRIGHT

Upon acceptance of an article, authors will be asked to send a copyright transfer statement
(CTS) to the editorial office. No article can be published without a signed CTS, which serves as
a transfer of copyright from the authors to Consociation. Subscribers may reproduce tables of
contents or prepare lists of articles including abstracts for internal circulation within their
institutions. Permission of Consociation is required for resale or distribution outside the
institution and for all other derivative works, including compilations and translations into any
other languages. If excerpts from other copyrighted works are included, the authors must obtain

written permission from the copyright owners and credit the sources in the article.

MANUSCRIPT PREPARATION AND SUBMISSION

Submission to this journal proceeds totally through web-based submission system.
Manuscripts must be written in English. Please note that poor language may cause the rejection
of the manuscript. For details, please refer to "II. PREPARATION AND SUBMISSION OF
PAPERS"

PEER REVIEW

All manuscripts submitted to Journal of Environment and Safety are reviewed by referees
and an Editor. The Editor first evaluates all manuscripts on technical aspects such as compliance
to the Notice to Authors of Papers, quality of grammar or English language, and generally seeks
the advice of experts about the manuscript from the reviewers; however, manuscripts considered
by the Editor to be inappropriate for the journal may be declined without review. The Editor
may ask the authors to revise a manuscript. When a revision is requested, the authors must submit
the revised manuscript promptly. The revised manuscript must be accompanied by a cover letter
that clearly indicates what changes have been made in accordance with the Editor's and
reviewers' recommendations. Three months after the requested for revision, a revised manuscript
will be handled as a new submission and will be given a new receipt date. The recommendations
of reviewers are advisory to the Editor, who accepts full responsibility for decisions about the

manuscript. Final responsibility for acceptance or declination rests with the Editor.

AFTER ACCEPTANCE
For the typesetting of the publication, authors will be requested to submit original text and

figures online in separate files. All the figures should be of professional quality.

GALLEY PROOFS

Authors receive page proofs, which must be returned within two days. Corrections are
restricted to instances in which the proofs differ from the final manuscript. The content of page
proofs should not be altered without permission from the Editor. If the proof is not returned in

time, the proofreading done at the Editorial Office will be taken as final.



II. PREPARATION AND SUBMISSION OF PAPERS

LANGUAGE

Manuscripts must be written in English. Authors from non-native-English countries are
kindly requested to have the English of their manuscript checked and improved by a native-
English scientist before submission.

SUBMISSION PROCEDURES

Submission to this journal proceeds totally through online. The following files should be
provided as attachment files at the initial submission.
(1) A single PDF or MS-WORD file of "Application Form of Submission" and a single PDF
file of “Journal Publishing Agreement” signed by the author, whose templates are available at

http://www.daikankyo.org/journal/journal.html.

(2) A single PDF file of the manuscript containing the Cover letter, Abstract, Manuscript, Tables,
Figures, and Figure captions.

Use a combination of alphabets and numerals for naming files (double-byte characters and
blank spaces are not permitted).

To submit your paper, please check the webpage at

http://www.daikankyo.org/journal/journal.html.

GENERAL INSTRUCTIONS

Page format: Manuscripts should be prepared as word processing documents on A4, or Letter
size paper, leaving a liberal margin (2 cm) on all four sides. The manuscript should be typed
double-spaced throughout (with a space of 24 points, that is, 6 mm, between lines), including
references. All figures and tables should be given on a separate page.

Fonts: Serif fonts such as Times, Times New Roman, and Symbol are recommended; point size
should be 12.

COVER LETTER

A cover letter must accompany the manuscript. The letter should provide the title of the
paper, corresponding author’s name, postal and e-mail addresses, telephone and fax numbers,
and 3-7 keywords. Include in the byline all those who have made substantial contributions to
the work. Do not use only initials with surnames. The title of a paper should be brief and
informative, reflecting the purpose and contents of the work.

All editorial correspondence concerning receipt, status, review, revision, and publication of
manuscripts will be sent only to one person who has been assigned as the “corresponding author”
during the evaluation period. The corresponding author is responsible for communicating the

manuscript status to all coauthors of the paper.



ABSTRACT

A clear and informative Abstract not exceeding 300 words (200 words for short
communications) should follow. The abstract should state briefly the purpose of the research,
the principal results and major conclusion, and must be written so that readers can understand
the main points of the paper without reference to its tables or figures. Do not use footnotes or

numbered references in the Abstract (use the full citation, enclosed in square brackets).

MANUSCRIPT PREPARATION

It is important that the text in the manuscript should be electronically created with a word
processing software of PC. To avoid unnecessary errors you are strongly advised to use the
"spell-check" and "grammar-check" functions of the word processor used.

Text may contain subheadings such as Introduction, Theoretical, Material and Methods
(Experimental Procedures), Results, Discussion, Conclusions, Acknowledgements and
References. Assume the reader is not a novice in the field. Include only as much history as is
needed to provide background for the particular material covered in the paper. Sectionalize the
article and insert appropriate headings with such numbering as 1.1 (then 1.1.1, 1.1.2, ...), 1.2,
etc. (the abstract is not included in section numbering). Any subsection may be given a brief
heading. Each heading should appear on its own separate line. Symbols and units should conform
as closely as possible to those of the System International (SI). Do not use footnotes in the text.

Each page should be consecutively numbered.

Introduction
State the objectives of the work and provide an adequate background, avoiding a detailed

literature survey or a summary of the results.

Theoretical
A Theory section should extend, not repeat, the background to the article already dealt with

in the Introduction and lay the foundation for further work.

Material and methods (Experimental Procedures)
Provide sufficient detail to allow the work to be reproduced. Methods already published

should be indicated by a reference: only relevant modifications should be described.

Results and Discussion
Results should be clear and concise. Discussion should explore the significance of the
results of the work, not repeat them. Avoid extensive citations and discussion of published

literature.



Conclusions
The main conclusions drawn from results should be presented in a short Conclusions

section

Acknowledgements

Collate acknowledgements in a separate section at the end of the article before the references
(do not include them on the title page, as a footnote to the title or otherwise). List here those
individuals who provided help during the research (e.g. providing language help, writing

assistance or proof reading the article, etc.).

References

References to the literature should be listed in a separate section numbered in one consecutive
series, according to the order they appear in the text. References should be cited in the text by
the number typed as half-parenthesized superscript: e.g. 1), 1)2) and 1)-3), but these numbers
should be enclosed in parentheses in the References. Unpublished results and personal
communications are not recommended in the reference list, but may be mentioned in the text.
If these references are included in the reference list they should follow the standard reference
style of the journal and should include a substitution of the publication date with either
"Unpublished results" or "Personal communication". As a minimum, the full URL should be
given and the date when the reference was last accessed. References should be arranged and
punctuated as shown below:

(1) Young D. S. and Lee D. N. : Training students in chemical handling skills using a

laboratory simulation : Laboratory Safety : 19(4) , 327-341, 2007.

(2) Gillham B., Thomson J. A. : Handbook of hazardous chemicals : 14-40 ; Boston :

Routledge Inc., 1996.

(3) Kaplan C., Miller G. E., Klein A. et al. : The comparison of safety culture between USA

and in Japan : Journal of Environmental Safety : 47(3), 335-342, 2009.

TABLES

Tables should be numbered consecutively with Arabic numerals and be placed after the
References on separate pages. Each table should be designed to occupy fully a single column or
the full width of a page with an appropriate title and standard abbreviations. Ensure that the data
presented in tables do not duplicate results described elsewhere in the article. Place footnotes to
tables below the table body, and indicate each footnote in a table with a superscript lowercase
letter. All the tables must be cited to in the text, as Table 1; Tables 1 and 2; Tables 1, 2 and 3. An

approximate location for each table should be indicated in the text.



FIGURES

Please make sure that the original artwork files are in an acceptable format (TIFF and JPEG
with resolution higher than 300 dpi are recommended formats, and Microsoft application files
such as Powerpoint and Excel are acceptable) and with the correct resolution. Figures cannot
be modified or enhanced by the journal production staff. For best results, submit illustrations
near to the desired size of which they should appear in the journal. Lettering should be no smaller
than 4.5 points (Arial, Courier, Helvetica, Times, Times New Roman and Symbol are the
recommended fonts for lettering). Also, remove all color from graphics, except for those graphics
that the authors would like to have considered for publication in color.

Figures should be numbered in series with Arabic numerals and be placed after the Tables
on separate pages. Each figure should be placed on a separate page and marked in the margin
with its figure number and the names of the authors. All the figures must be cited to in the text,
as Figure 1; Figures 1 and 2; Figures 1, 2 and 3. An approximate location for each figure should
be indicated in the text. Subdividing of a figure into, for example, Figure 1a, 1b, etc., is allowed.

However, all parts of any one figure should be placed on the same page.

FIGURE CAPTIONS
Ensure that each figure has a caption. All captions should not be attached to the figures, but

be typed in sequence on one or more separate sheets as Figure Captions.

Editorial Office

The Academic Consociation of Environmental Safety and Waste Management, Japan
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7-3-1 Hongo, Bunkyo-ku, Tokyo 113-0033, Japan

FAX: +81-3-5841-0909 E-mail: edoffice@daikankyo.org
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